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Internal Rules
General regulations

1. These regulations are related to all residents of the International Writers’ and Translators’ House (hereinafter - House).

2. These Regulations prescribe the procedures to be followed when staying in the premises of the House and using the House Inventory 
3. 3. These Regulations are valid and applicable in accordance with the criteria for assembly prohibitions specified in Cabinet Regulation No. 360 of 9 June 2020 “Epidemiological Safety Measures for Limiting the Spread of Covid-19 Infection”. If any provision of the Regulations conflicts with the Cabinet of Ministers Regulations No. 360 of 9 June 2020 “Epidemiological Safety Measures for Limiting the Spread of Covid-19 Infection” or other applicable regulatory enactments, the provisions of the applicable regulatory enactments shall apply.
4. These Regulations repeal the Internal Regulations of 31 March 2020 during an emergency situation.
5. All regulatory enactments issued by the Saeima, the Cabinet of Ministers and other state and local government institutions are binding and obligatory for the House residents and employees, especially during the emergency situation, including amendments that will be adopted in the future. The resident of the House is informed that the employees of the House are obliged to report violations of these regulatory enactments to the state or municipal police and administrative or criminal liability is applicable.
6. Persons who have entered from countries that are not subject to special precautionary and restrictive measures (low-risk countries) or countries that are subject to special precautionary and restrictive measures (high-risk countries) in accordance with the Cabinet of Ministers 2020 may be residents of the House. Regulation No. 360 of 9 June 2006 “Epidemiological safety measures to limit the spread of Covid-19 infection” the conditions specified in Chapter I for entry into the Republic of Latvia, and the vaccination against Covid-19 or co-infection with Covid-19 performed by this person shall be confirmed by an interoperable vaccination or co-disease certificate.
7. 7. Residents of the House may be persons who are permanently residing in the Republic of Latvia and have been vaccinated against Covid-19, tested for the determination of SARS-CoV-2 or confirmed with Covid-19 by an interoperable vaccination, disease or testing certificate.
8. A resident of the House who holds an interoperable disease certificate attesting to the fact that the person has contracted Covid-19 infection or an interoperable vaccination certificate certifying that the person has been vaccinated against Covid-19 infection or meets the status of a tested person may stay and to gather in the common areas of the Home without using mouth and nose covers and without observing a distance of two meters. When staying in common areas, as well as if there are persons in the room for whom there is no information that they comply with the requirements referred to in Paragraphs 5 and 6 of these Regulations, a distance of two meters shall be observed and mouth and nose masks shall be used.
9. In order to ensure the sustainability of the operation of the House and the provision of epidemiologically safe services, the employees of the House have the right to request and process information obtained from a resident of the House regarding compliance with the status of a vaccinated, Covid-19 infected or tested person.
10. By signing the Internal Rules the resident of the House certifies that:


10.1. has not contacted Covid-19 infectious disease contact persons and persons who have been confirmed with a diagnosis of Covid-19;


10.2. he has no temperature, cough or other signs of a cold.
11. Observing signs of acute respiratory infection (cough, fever, shortness of breath), the House resident is obliged to isolate himself / herself in his / her room and remotely inform the House staff and immediately call the responsible medical services on 113 or 8303.
12. The resident of the House undertakes to reduce direct contact with other people without objective need to visit public places - indoor and outdoor
Regulations applied to the common use premises 

13. Residents must read and fulfil the instructions of the door and windows alarm,  

14. It is prohibited to have more than two persons in the common areas of the house at the same time. Residents of the House must respect a distance of two meters with each other and with the employees of the House.
15. Every resident of the House can use the shared computer in the computer room.
16. Residents can print up to 10 pages during all residency period. 

17. Residents can play piano. 

18. Library books may be taken to rooms. They should then be returned to the library. If another resident of the Home asks for a particular book, please inform us that the book is with you.
19. It is strictly forbidden to enter the House heating room. 

20. Home shared toilets may be used in compliance with sanitary regulations.
21. It is forbidden to stay at the House Office without permission of the House staff. 

22. All common utensils and household appliances may be used in the kitchen. After use, the dishes must be washed and household appliances must be left in a clean condition.
23. Each resident of the House has its own shelf in the kitchen and refrigerator. Do not occupy the shelves of other residents with your products or other items without prior approval.
24. All household waste should be thrown into the large waste bin or in the separate bin for the plastic bottles in the kitchen or in green containers, leaving the House at the large, white gate.
25. The dining table should be cleaned with disinfectants after eating.
26. The tile stove in the dining room can be heated after consultation with the Home staff.
27. Before going to the sauna, the employees of the House must be informed about it. 

28. The washing machines use according to the instructions that you can find in the laundry. 

29. Bicycles may be used by every resident of the House. When riding a bicycle, it is strictly forbidden to leave it unattended. Before parking the bicycle in the wheelhouse, please clean the street dirt (mud, sand, etc.), wipe it with disinfectant and leave it in perfect condition.
30. The television on the second floor of the House can be used by every resident. Instructions can be found near the TV. Be sure to turn it off after watching. The volume of the TV must not disturb other residents of the House.
Regulations applied to the residents rooms

31. Residents can use and move all objects in the rooms. 

32. During the maintenance of the room, the resident cleans himself / herself with the cleaning products and cleaning items in the House, if necessary, asks the head of the Household for help.
33. It is forbidden to smoke in the rooms 

34. It is allowed listen music in the rooms only if it does not disturb other residents. 

Parties and guests in the House

35. Residents of the House are prohibited from organizing events in the territory and premises of the House.
36. Residents of the House are prohibited from inviting and admitting unauthorized persons to the House.
Closing regulations

37. All household objects please use carefully and inform immediately the House stuff about any problem. 

38. In all rooms, please save electricity by always turning off the light behind you if there is no one in the room anymore.
39. In rooms and kitchens, please save water without leaving running water taps.
40. Home employees shall not be liable for the property of residents left unattended in the common areas of the House or in unlocked rooms.
41. Obligation of a resident of the House to follow the requirements of fire safety, electrical safety and hygiene regulations in the House, in the territory of the House, in the common areas of the House and in the living space.
42. In case of non-compliance with these Regulations, the employees of the House have the right to terminate the residence of the resident, and the resident is obliged to leave the premises of the House immediately.
I have read the rules and undertake to follow them.
Resident's signature and date:
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